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CASH BOOK - A SUBSIDIARY BOOK AND A
PRINCIPAL BOOK

Cash transactions are straightaway recorded in the Cash Book and on the basis of such a
record, ledger accounts are prepared. Therefore, the Cash Book is a subsidiary book, But the
Cash Book itself serves as the cash account and the bank account; the balances are entered in
the trial balance directly. The Cash Book, therefore, is part of the ledger also. Hence, it has
also to be treated as the principal book. The Cash Book is thus both a subsidiary book and a
principal book.

KINDS OF CASH BOOK

The main Cash Book may be of the three types:
(i simple Cash Book;
{ii} Two-column Cash Book;

{iii} Three-column Cash Book,
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Enter the following transaction in Cosh Beok with Discount and Bank columns. Chegues are first
treated as cash receipts -

2022 ' | r
March 1 Cash in Hand 15,000
Cverdraft in Bank S0
2 Cash Sales 3,000
) Paid to Sushil Bros. by chegue 3400
Discount received 10
5 Sales through credit card 2,800
& Received chegue from Srijan 6,200
7 Endorsed Seifan’s cheque in favour of Adit
9 Deposit into Bank 6,800
10 Received cheque from Aviral and deposited the same into Bank by 3,600
alfowing discount of £50
12 Adit informed that Srifan’s cheque is dishonoured. Now cosh (s
received from Srifan and amount is paid to Adit through own chegue
15 Sales through Debir Card 3200
24 Withdrawn from Bank 1,600
28 Paid to Sanchit by cheque 2.000
30 Bank charged 1% commission on sales thraugh Cebit/Credit Cards
SOLUTION
b, Cash Book Cr.

Date | Partbeulirs | LF. | Dlscount Cosh | Bank | Dabe Particilar LF. | Discowit | Cash | Bamk
T L3 L4 L 3 r
22 02
March | To  Balance 15,000 March | By Dalsies 5
1 id 1 bt
2 T Salps 3,000 3 By Sumhil Bima il LE ]
5 To Sales Z800 | 7 B it B2
fi Ter Srjan 6,200 5 By Bank = B8N
g TaCashiye | € RED | 12 By At 630
i) T bl 5 LE0 | M By Cash Al C 15001
12 Tosr{an B0 28 By Sanchiy 200
1% T Gales Ay 3300 | 10 By L)
Cornrmsmanm
24 TaBmkak | € 1,800 £ 1] By Halane 12200 [ 1480
oid
50 | 32200 | 16400 100 | 32200 | 16400

Note: If the recelved chegue is endorsed to the other party on the same day, then no entry
Is required. However, in the above case posting has been done through cash column as the
endorsement is done on next day.
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PETTY CASH BOOK

In the firm a number of small payments, such as for telegrams, taxi fare, cartage, etc, have to
be made. If all these payments are recorded in the cash book, it will become unnecessarily
heavy. Also, the main cashier will be overburdened with work. Therefore, it is usual for firms
to appoint a person as ‘Petty Cashier’ and to entrust the task of making small payments say
below ¥ 200, to him. Of course he will be reimbursed for the payments made. Later, on an
analysis, the respective account may be debited.

IMPREST SYSTEM OF PETTY CASH

It is convenient to entrust a definite sum of money to the petty cashier in the beginning of a
period and to reimburse him for payments made at the end of the period. Thus, he will have
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e 7d
T Reimburspment

By Balance c/d 78,1
500,00 _sm'?
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